
Applying for Funding 
in Fluxx

Quick Start Instructions



GETTING STARTED

• The Hogg Foundation Fluxx Grant Portal is optimized for use 
with Chrome or Safari browsers and using another browser 
may cause technical issues. We recommend contacting 
your IT department to install one of the recommended 
browsers if it is not currently available to you.

• Please be aware that there is a 30-minute inactivity time-out 
when using the site. Save often!



SIGN-IN PAGE
• New users should visit the Hogg 

Foundation Fluxx Grant Portal to 
create an account.

• Click the “Create an account 
now” button on the right side of 
the login screen to register. 
Within five days, you will receive 
a username and password to 
login to the Grantee Portal.

• If you believe you have 
registered and cannot 
remember your password or 
receive an “Invalid Login” 
message, please click the 
“Reset or create password” on 
the left side of the login screen 
to receive your new password. 



HOME PAGE
• When you log in to the Fluxx portal, the grantee home screen will open. 

The home screen contains an overview of each section listed in the left-
hand navigation section.

• Select “Start Application” from the left-hand menu to begin your 
application.



BEGIN YOUR APPLICATION

There	is	a	30-minute	time-out	for	inactivity	on	the	Fluxx	portal.	
Remember	to	SAVE	often!

• Select the appropriate application link to the grant for which you are 
applying listed under one of the four headings: Letters of Interest, 
Request for Proposals, Request for Applications, or Scholarships and 
Fellowships.



FILLING OUT AN APPLICATION
What is needed to apply:

• Organization Details including location, primary point of contact and federal 
tax ID #

• Project details including community need, demographics, goals and 
activities

• Applicant’s Background and Ability to Complete Project Goals

• Letter of Approval to Submit Proposal

• Letters of Support from Partner Organizations

• IRS Letter of Determination

Remember	to	SAVE	your	application	regularly!



FILLING OUT AN APPLICATION
• Scroll down to complete 

the Proposal Narrative 
section. 

• Continue scrolling to 
complete the remaining 
application questions.

• List all key staff: Press the 
green “+” to the right of 
the “Key Project Staff” 
heading to add new 
project staff members.



REQUIRED DOCUMENTS
• Upload the required Application 

Documents and Organizational 
Fiscal Documents listed under 
“Additional Proposal Requirements.”

• Required documents vary by funding 
opportunity so please be sure to 
review the list carefully.

• Standard templates are available for 
download within the application.

• Press the green “+” to the right of the 
Documents heading or 
Organizational Documents heading 
to add the respective files.  



REQUIRED DOCUMENTS
Note: Each document must be properly identified from the drop-down 
menu as the required document type while uploading – i.e., approval to 
submit proposal be uploaded as “Letter of Approval to Submit 
Proposal;” letters of support must be uploaded as “Letters of Support 
from Key Potential Partners;” etc.

You will not be able to submit your application if the required 
documents are not properly identified.



SUBMITTING AN APPLICATION
• You may save edits to an un-submitted application and return to finish it at a later time.

• To access saved application drafts select “Pending Applications” from the left-hand 
menu of the grantee home screen. Select the draft to enable editing.

• Press “Edit” at the top right-hand corner of the application screen to enable editing.

• When finished, press “Submit” at the bottom right-hand corner of the application screen 
once the application is complete. Leave the pop-up “Note” empty. 

• Please note: once your application is submitted, you cannot retrieve it to make changes 
or edits. If you have concerns after submitting please contact hogg-
grants@austin.utexas.edu. 



STEPS AFTER SUBMISSION
• Once submitted, select “Submitted Applications” from the left-hand 

menu of the grantee home screen to see the status of an 
application.

There is a 30-minute time-out for inactivity on 
the Fluxx portal. Remember to SAVE often!



QUESTIONS?

Phone: 512-475-7089

Email: hogg-grants@austin.utexas.edu


